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DETAIL REPORTS

v For staff who have Org access to INB Banner in
reallocating their P-card charges, the option to view
other reports may also be available.

v The NHIDIST Report provides a detailed listing of all
staff (by S# and name) who are assigned to an Org.

v The FGITRND Report provides a detailed listing of
expenditures for an Org. You can select a fiscal
period or an entire year of data, dump into an excel
spreadsheet and filter.



Budget Periods & Account Codes

Learning Key

2 Q

Before you begin a query in S5B, you'll want to be sure
you select the correct fiscal year and accounting period
(month or months of activity) and have an
understanding of the types of account codes used for
each category of expenditure (personnel, operating,
equipment, travel, etc).

The next two slides provide details regarding the
accounting periods by month as well as a list of the
account codes.



Budget Periods & Account Codes

Learning Key
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Most Used Account Codes
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Log on with your S# and Password

v @ Panther Praise
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Dashboard
& Stud
B Student Finance
2 Faculty or Instructor
& Employee

& Forms

# Resources, Training, &

Tools

= PantherNet

= Military Benefits

myportal.cccs.edu/web/pueblo-community-college

IL REPORT

Just visit PCC’s Portal at: http://www.pueblocc.edu/

B Home communiy - P

Dashboard

Pueblo Community College ' Dashboard

Dashboard

My Sites ~ & Reset My Password

Student Tools

OO0 OO 6

Navigate - Course Planning Schedule MyCourses Final Grades

Financial Aid

Financial Aid

Appointments & & (D2L)

To Dos Add/Drop/Withdraw

//\
Update Personal Transcripts

Pay/View My Bill  Bank Mobile COF

Requirements

Degree Check

[
Information

Faculty Tools

@606

Facuity Detail Summary. Class Post Midterm Post Final Post Final

MyCourses

Award

Colorado Online

Schedule List Grades Grades/No
Shows College
Consortium

Grades for Rura

(D2L)

Resources

w 0

Student Email Notification

You will now need to sign into your email account using
your full student email address and your current portal
password.

What is my school email address?

X

COLORADO

€ @student.cccs.edu

Enter password

Forgot my password

Enter your full email address as your username, and
the password that you currently use to log onto your
computer or work email account.

EAFac/Staff Email  ® Sign Out



http://www.pueblocc.edu/

IL REPORT

Select the Employee Tab
Then select the Resources, Training & Tools Tab

allo|m]| =

Pueblo Community College % )/ [l Home Community - Liferay X\ New Tab X
C {} | & Secure | https://myportal.cccs.edu/w ommunity-college w I :
= Sign Out
I E Q Q M g
PCC Dashboard
§ ORTAL Pueblo Communit; Dashk d
B2 Dashboard
Dashboard Search
B Faculty or Instructor
& Frpioyee —
Faculty Tools
£ Forms
L U=V
# Resources, Training, &
Tool
oo Announcements
Faculty Detail Summary  Post Midterm  Post Final D2L Student
& PantherNet Schedule Class List Grades Grades/No Records
Announcements
All v

You currently have ne announcements.

Show Hidden

Master Calendar

Employee Tools

9 9 Click Here to access

Time and Personal Banner Seff  Work Tools Office 365 Holiday
Leave Information Service Schedule
Fac/Staff Inside CCCS  IT Project
Email Requests

eblo-community-college/resources-training-tools



FIRST STEP - THE LOGIN

To access INB Banner, you’ll need a Username and Password to enter to gain access
Enter your Username and Password to enter to gain access. Select Banner 9 Admin

Pueblo Community Cllege  x /[l Resources, Training, & Toc x ' New Tab

community-college/r

Pueblo Communi

&2 Dashboard

Banner (INB)
B Faculty or Instructor '

CCCSIT Help Desk

& Employee Numbers:

Main Line

] Forms h Toll-Free: 1-300-523-4031

Banner 9 Admin Pages
# Resources, Training, &
Tools y -

campus or if user is on
VPN

@ PantherNet

FLAC Workload

Faculty Load and Compensation

Assignment Entry Il

CCCS Work Tools (Global)

Cognos Reports Banner Production -

EootPrints Blue Page

CCCS Student Banner Test - Green
Service: ki Page

CCCS BDM Imaging

Wiki CCCSIT Help Desk
CCCS-T Project Numbers:

Request Form Main Line: 303-620-
CCCSITVP IT 4357

Resources, Training, & Tools

ces-training-tools

e Resources, Training, & Tools

Professional Development

Professional Development
Highlights for the month of

May/June:

IMay 30th - Reascnable Suspicion, June 25th -
Verbal Defense and Influence, July Sth -
NEQ, July 19th - Communication Training,
HR Ultimus Process Training July 13th and
August 3rd "See PantherNet for more
information on times and Venues
“RSVP to
ProfessionalDevelopment@puebloce.edu

2018 Professional Development
Course Listing

12018 Professional Development Course Listing 1

[all=l@] =
b4 a2 i
= & Sign Out

Advising Tools

Campus

Advisor?

Online Academic Advising

A

pointment Queue

CareerCONNECTIONS

VIRggrse

PCC Services

(PaperCut)

PCC Guides & Manuals o



To access the report, ente

inther Praise x | [l Home Community - CC (25) x | B Resources Training, & Tools- Pfc 2= % (@) Application Navigator

C m 25 banner.cccs.edu/applicationNavigator/seamless

Welcome

‘ Seareh nirect Navigation NHIDIST

Labor Distribution Data Inquiry
(NHIDIST)




NHIDIST

Enter the FROM DATE and TO DATE by clicking on the calendar icon. Enter the Org Number.
Then select Go

Pueblo Community College X . Resources, Training, & Too X/ n Navigator X Y New Tab X N ‘él |£M
< C 1 | & Secure | https://banner.cccs.edu/applicationNavigator/seamless#LaboTeeRisjbution%20Data%20Inquiry%20(NHIDIST) ¥r 2

= Q P.‘b CCCs Pueblo Community College Paula Ann McPheeters & signout ?

ADD B RETRIEVE L RELATED  RETNOLS

Org
Number

From
Date, To

Fund:
orgn: | el
Account: | gl

From Date: | Program: ‘ =
To Date: | B| Activity: | =
Category: * | Expenses | - | Location: | el

Get Started: Fill out the fields above and press Go.

]l
14

EDIT Record: 1M FGRFPHG KEYBLOG_DOG_NO [1] ellucian



You can add other fields to the report. Select the F8 key. The screen will populate with the
names of all those paid through the org number.

Pueblo Community College X Resources, Training, & Tee X ¥ [7 Application Navigator X New Tab X |é.‘ @ﬂ‘ij
< C {Y | & Secure | hifps://banner.cces.edu/applicationNavigator/seamless#Labor%20Distribution%20Data%2 0Inquir b4 £ H
= Pueblo Community College ) Raula Ann McPheeters @ Sign Out ?

X Labor Distribution Data Iriquiry NHIDIST 9.3 4 (PROD) (PCC) = ETREVE  Sreaen 2% ToOLs

Finance Document Number: COA: W Fund: 011010 Current Unrestricted Index:  Orgn: 116060 Business Officer pka VP Adglfin § Q Enter a query; pr@gs F8 to execute.

Hierarchy Roll Up: Accounf: From Date: Program: To Date: 07/26/2018 Activity: Category: Expenses Locatiol

~ LABOR DISTRIBUTION DATA INDUIRY B inset B Deete Facopy | T Fite

Add Another Field

Eamings Code

Benefit Code a
ID

Last Name
First Name

Payroll Number
Sequence Number
Paosition

Suffix

Employee Class
Rule Class

Fund

Orgn

Account

Program

Activity -




You can research the detail for those paid from the org. Select the arrow key below to
review all the data.

Pueblo Community Collage % };(__-cccs Login oy D Application Navigator o ) lall=]eE] s |
&« C (Y | & Secure | https://banner.cccs.edu/applicationNavigator/seamless#Labor2%20Distribution%20Data%20Inquiry%20{NHIDIST) w| QO £ H
= | (e P.") CCCS  Pueblo Community College ) Pauia Ann McPheeters @ Sign Out ?

LLabor Distribution Data Inquiry NHIDIST 9.3.4 (PROD) (PC

Finance Document Number: ~ Grant: COA: Fund: 011010 Current Unrestricted Index:  Orgn: 116060 Business r pka VP Admin Svecs

Hierarchy Roll Up: Account: From Date: 06/01/2018 Program: To Date: 06/30/2018 Activity: Category: Expenses Location:
~ LABOR DISTRIBUTION DATA INQUIRY 1] S0 Ta Copy | V. Filter
Earnings Code Benefit Code Hours or Credit Last Name First Name
REG 1716400 Pena Juanita
REG Employee McPheeters Paula
LTD Names ITTG‘«iDI:‘ Pena Juanita
1716400 Pena Juanita
1716400 Pena Juanita
D 1716400 Pena Juanita
D 1021810 McPheeters [Pauid
D 1021810 McPheeters Paula
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 0021810 McPheeters Paula
D 0021810 McPheeters Paula
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
I D 1716400 Pena Juanita
I D 0021810 McPheeters Paula
D 1021810 McPheeters Paula
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 0021810 McPheeters Paula
D 1021810 McPheeters Paula
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita
D 1716400 Pena Juanita i
CANCEL | SELECT

NHRDIST_BLOCK FIRST_NAME [7] ellucian




NHIDIST

If you wish to print out a listing of staff in an Excel spreadsheet, select TOOLS then EXPORT.
A report will begin to generate. Be sure to disable all pop up blockers in your web browser.

| * Pueblo Community College X u‘$ CCCS Login X / [ Application Navigator x ‘él |£|@ILJ

& C 1} | & Secure | https://banner.cocs.edu/applicationNavigator/seamless#Labort20Distribution%20Data%20Inquiry%20(NHIDIST) ¥

= Q P.b CCCS  Pueblo Community College ) Faula Ann McPheeters @ Sign Out ?

Labor Distribution Data Inquiry NHIDIST 9.3 4 (PROD) (PCC) ADD B REREVE Jireiaten (RSBl

0, Iearch

ACTIONS
Refresh
Shift+F1
Print [Exporty
Clear Record
Clear Data
Item Properties
Display ID Image
Exit Quickflow

About Banner

OPTIONS

View Full Totals

BANNER DOCUMENT MANAGEMENT

Retrieve Documents
Count Matched Documents

Add Documents >

PAGE LAYOUT

Expanded

+ Compact

CANCEL | SELECT
javascript:; ellucian.

] NHIDIST (4).csv ~ | Show all | x




After a minute another window will open with the data in spreadsheet format.
You can then save this spreadsheet and modify the data as needed.

H DEEGBRRE&RSOEAS B - NHIDIST (2) - Excel T E - X
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER McPheeters, Paula =
B ¥ ocut L . S =_[8 .= - |:-—| T Ty 2 AutoSum - A 1
BB Copy - Calibri 1 A a == |% E# Wrap Text General r D D ] ;)‘ IEI @Fi”- ZY IH]
Pate e atpania | BT U~ ===|&= EMegeaCenter - | $-% 1 |58 Fcofr"ndgﬂfn?‘- Formatas ;f” ert Delete Fomat | o regre o8 Findd
Clipboard ] Font [F] Alignment [F] Mumber [P Styles Cells Editing A
Al | j1 Finance Document Number A
A B @ D E F G H I J K L M N 6] p Q R 5 T -
1 |Finance DllCOA Index Hierarchy From DateTo Date  Category Grant Key Grnt [ Fund Key Fund Orgn Key Orgn |Account  Key Acct CProgram  Key Prog [Activity Key Actv [ Location Key Lg
2 W N 6/1/2018 i E 11010 CurrentUr 116060 Business Officer pka VP Admin Sves
3 |ID Name  First NamiMiddle Nz Payroll Ev Payroll ID Payroll NuSequence Position  Suffix Employee Rule Class Fund Orgn Account Program Activity Location Finance D Finance PiFiscal
4 |50171640C Pena Juanita 2018 MN i3 0 100250 0 1 HGNL 110100 116060 610010 6000 FO018346 2
5 |S0002181C McPheete Paula Ann 2018 MN i3 0 201030 0 10 HGNL 11010 116060 610020 6000 FO018346 2
6 (50171640C Pena Juanita 2018 MN i 0 100250 0 1 HGRB 11010 116060 620020 6000 FO018346 2
7 |50171640C Pena Juanita 2018 MN i 0 100250 0 1 HGRB 11010 116060 620020 6000 FO018346 2
8 |50171640C Pena Juanita 2018 MN 6 0 100250 0 1 HGRB 11010 116060 620020 6000 FO018946 2
9 |50171640C Pena Juanita 2018 MN 6 0 100250 0 1 HGRB 11010 116060 620020 6000 FO018946 2
10 |50002181C McPheete Paula Ann 2018 MN 6 0 201030 0 10 HGRB 11010 116060 620030 6000 F0018346 2
11 |S0002181C McPheete Paula Ann 2018 MN b 0 201030 0 10 HGRB 11010 116060 620030 6000 FO018346 2
12 |50171640( Pena Juanita 2018 MN b 0 100250 0 1 HGRB 11010 116060 620070 6000 FO018346 2
13 |50171640( Pena Juanita 2018 MN 6 0 100250 0 1 HGRB 11010 116060 620070 6000 FO018346 2
14 |50171640( Pena Juanita 2018 MN i3 0 100250 0 1 HGRB 11010 116060 620070 6000 FO018346 2
15 |50171640( Pena Juanita 2018 MN i 0 100250 0 1 HGRB 11010 116060 620070 6000 FO018346 2
16 |S0002181C McPheete Paula Ann 2018 MN i 0 201030 0 10 HGRB 11010 116060 620100 6000 FO018346 2
17 |S0002181C McPheete Paula Ann 2018 MN B 0 201030 0 10 HGRB 11010 116060 620100 6000 FO018346 2
18 |S0171640C Pena Juanita 2018 MN 6 0 100250 0 1 HGRB 11010 116060 620140 6000 FO018946 2
19 |50171640( Pena Juanita 2018 MN 6 0 100250 0 1 HGRB 11010 116060 620140 6000 F0018346 2
20 |50171640C Pena Juanita 2018 MN b 0 100250 0 1 HGRB 11010 116060 620140 6000 FO018346 2
21 |S0171640C Pena Juanita 2018 MN b 0 100250 0 1 HGRB 11010 116060 620140 6000 F0018346 2
22 |S0002181C McPheete Paula Ann 2018 MN 6 0 201030 0 10 HGRB 11010 116060 620170 6000 FO018346 2
23 |S0002181C McPheete Paula Ann 2018 MN i3 0 201030 0 10 HGRB 11010 116060 620170 6000 FO018346 2 =
NHIDIST (2) ® i [ v

= M -—————+ 100%




NEXT STEP - LOGIN TO FGITRND

To access the report, ente in the box, hit the enter key

anther Praise x . Home Community - PCC (25) X . Resources, Training, § Tools - PCC (2 x @ Application Navigator x + o

Q ¥ 0O

C m 25 banner.cccs.edu/applicationNavigator/seamless

Welcome

‘ Search nirect Navigation FGITRND ®

Detail Trar fgitrmd
(FGITRNL)



FGITRND

Enter the ORG # for the data you wish to extract in the Organization field, click
into the main table.

Pueblo Community College X ¥ Ji%, CCCs Login x Y D Application Mavigatar » A Enter Flscal |é| |£@Iij
& C 1Y | & Secure | https://banner.cccs.edu/appl ce:\ane{' “‘Trans&ctiorf‘az-i:Actm\ty”-:Zl)[FGITRND'w Year
Enter
= | (@l '-‘b CCCS  Pueblo Community Collg ORG # ) Paula Ann McPhesters @ Sign Out ?
Detail Transaction Activity FGITRND 9.3.4 (PROD) (PCC) Here ADD BB REREVE ZSireLwien R TooLs

COA: (W Fiscal Year: [19

Index: | Fund: 011010

|

|
Account: | =

|

|

Organization: [ 116080 click GO to
Program: | ™= Activity: | get data!
Location: | | - | Period: |
Commit Type: [Both | - |
Get Started: Fill out the fields above and press Go.
Enter Fiscal
Period Here
- | X
EDIT Record: 1/1 KEY_BLOCK KEYBLCK_ORGN_CODE [1] ellucian
85 NHIDIST (4).csv ~ | showa | x




FGITRND

You can add other fields to the report. Select the F8 key. Or, select GO The screen will
populate with the/detail transactions for the org.

Pueblo Communify Cllege X\ g, €CCS Login x D Application Navigator X él =& 52
< C ( | & Secure | hitps://banner.cces.edu/applicationNavigator/seamless# Detail% 20 Transaction%20Activity%20(FGITRND) £ :
= Q i’ CCCS  Pueblo Community College ) Paula AnN(cPhesters @ Sign Qut 2

¥ Detail Transaction Activity FGITRND 9 3 4 (PROD) (PCC) a0 B RETREV.  ShRELaED  $FTuvoLs 1

COA: W FiscafYear: 19 Index: Fund: 011010 Organization: 116060 Account: Program: 6000 Activity: Location:  Period:  Comi o Enter a query; press F8 to execute.
T Tnsert

v DETAIL TRANSACTION ACTIVITY

Account Clear All a

Organization
Program

Field

Amount
Increase (+) or Decrease (-)
Type

Document
Description
Fund
Transaction Date
Activity Date

CANCEL | SELECT

SEARGH Record: 1/1 FGVTRND.DISPLAY_ACGT_CODE [1] ellucian.

Bl NHIDIST (4).csv ~ [ showan | x




FGITRND

The screen will populate with data. Select the arrow key to see page by page.

/1" Pueblo Community College % ' jif, CCCS Login x ) [ Application Navigator x \_ |£‘ E@AJ
& C 1Y | & Secure | https://banner.cocs.edu/applicationNavigator/seamless# Detail%20Transaction%20Actiyfy%20(FGITRND) 0 2
= Q % CCCS  Pueblo Community College ) Paula Ann McPheeters @ Sign Out ?
X Detail Transaction Activity FGITRND 9.3.4 (PROD) (PCC) ADD B RETREVE Z&rELAED R ToOLS
COA: W Fiscal Year: 15 Index: Fund: 011010 Organization: 116060 Account: Program: 6000 AActivity: Location:  Period:  Commit Type: Both Start Over
~ DETAIL TRANSACTION ACTIVITY ESnset B Dsiet= "m Copy | W Filter
Account Organization Program Field |Amount Increase (+) or Decrease (-) Type Document * Description Commit Type Fund = Activ
116060 6000 YTD 6,24583 + HGNL F0019098 HR Payroll 2018 MN 7 0 u 011010
610020 116060 6000 YTD 5,616.00 + HGNL : F0019098 HR Payroll 2018 MN 7 0 u 011010
620020 116060 6000 YTD 1222+ HGRB  F0019098 HR Payroll 2018 MN 7 0 u 011010
620020 116060 6000 ENC 13442 '+ E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 u 011010
620030 116060 6000 YTD 1098  + HGRB | F0019098 HR Payroll 2018 MN 7 0 u 011010
620030 116060 6000 ENC 12078 '+ E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 u 011010
620070 116060 6000 YTD 84.39/+ HGRB | F0019098 HR Payroll 2018 MN 7 0 u 011010
620070 116060 6000 ENC 92549 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 u 011010
620100 116060 6000 YTD 6143 + HGRB | F0019098 HR Payroll 2018 MN 7 0 u 011010
620100 116060 6000 ENC 895.73 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 U 011010
620140 116060 6000 YTD 590.71 + HGRB | F0019098 HR Payroll 2018 MN 7 0 u 011010
620140 116060 6000 ENC 6,497.81 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 U 011010
620170 116060 6000 YTD 57002 + HGRB | F0019098 HR Payroll 2018 MN 7 O u 011010
620170 116060 6000 ENC 6,270.22 '+ E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 U 011010
620240 116060 6000 YTE, 29099  + HGRB : FO019098 HR Payroll 2018 MN 7 0 U 011010
620240 116060 6000 AC 3,200.89 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 U 011010
620255 116060 6000 YTD 280.80 : + HGRB : F0019098 HR Payroll 2018 MN 7 0 u 011010
620255 116060 6000, ENC 3,085.80 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 U 011010
1 620270 116060 600 YTD 290.99  + HGRB : F0019098 HR Payroll 2018 MN 7 0 u 011010
620270 116060 6000 ENC 320089 + E10 MNO000228 NZPFENC Encumbrance 2018 MN 7 u 011010
I Total 4561249 +
»
M 4 Mof2 M | [20] PerPage Record 1 of 31
Y Date CEL | SELECT
EDIT FGVTRND.DISPLAY_ACCT_CODE [f] ellucian
B NHIDIST (4).csv ~ x




FGITRND

If you wish to print out a listing of expenses in an Excel spreadsheet, select TOOLS then
EXPORT A report will begin to generate.

Fueblo Community College X k(cccs Login x D Application Navigator = - [all=la] s |

< C {7 | & Secure | https://banner.cces.edu/applicationNavigator/seamless# Detail%20Transaction%20Activity%20(FGITRND) ¥r

_ _ Tools
= Q & CCCS Pueblo Community College ) Paula Ann McPheeters @ Sign Out ?

©

X Detail Transaction Activity FGITRND 9.3.4 (PROD) (PCC) ADD B REREVE JSaREATED [IE-ReES

Q, [earch

ACTIONS

EXPORT

Refresh

Print
Clear Record Shift-F4
Clear Data

Item Properties
Display ID Image
Exit Quickflow

About Banner

OPTIONS

Query Total for all records

Format Display Preferences
BANNER DOCUMENT MANAGEMENT

Retrieve Documents
Count Matched Documents

Add Documents >

PAGE LAYOUT

Expanded
([ Activity Date 07/23/2015 D9:04:57 AM CANCEL | SELECT
Javascript; ellucian

B:] NHIDIST (4).csv ) Show all ‘ x




FGITRND

A report will begin to generate. Be sure to disable all pop up blockers in your web
browser. Click on the EXCEL spreadsheet to open.

/1" Pueblo Community Callege X { ji, CCCS Login % /[ Application Navigator x W [all=]@] == |
(5 C { | & Secure | hitps://banner.cccs.edu/applicationNavigator/seamle etail%20Transaction%20Activity%20(FGITRND) g & :
= Q % CCCS  Pueblo Community College ) Paula Ann McPhesters @ Sign Out ?

COA: W

~ DETAIL

Account

610020
620020
620020
620030
620030
620070
620070
620100
520100
620140
620140
620170
620170
620240
620240
620255
620255
| 620270
I 620270

Detail Transaction Activity FGITRND 9 3 4 (PROD) (PCC)

Fiscal Year: 19 Index:

TRANSACTION ACTIVITY

[Ttz M

Organization

116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060
116060

=] FGITRND (2).csv

Program
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000
6000

Date 07/23/2015 09:04:57 AM

Fund: 011010  Organization: 116060 Account:

Program: 6000 Activity:

Field  Amount Increase (+) or Decrease |-) Type
YTD 6,24583 '+ HGNL
YTD 5,616.00 + HGNL
YTD 1222 + HGRB
ENC 13442+ E10
YTD 1098 + HGRB
ENC 12078  + E10
YTD 8439 '+ HGRB
ENC 92829 + E10
YTD 8143 i+ HGRB
ENC 89573 + E10
YTD 590.71 : + HGRB
ENC 6,497.61 + E10
YTD 570.02 + HGRB
ENC 6,270.22  + E10
YTD 29099 + HGRB
ENC 3,200.89 + E10
YTD 28080 1+ HGRB
ENC 3,088.80 + E10
29099+ HGRB
3,200.89  + E10
4861249 +

FGVTRND.DISPLAY_ACGT_GODE [1]

B:] NHIDIST (4).csv &

Document *
F0019098
F0019098
F0019098
MNOQD228
F0019098
MN000228
FO019098
MN000228
F0019098
MNOOD228
F0019098
MNOOD228
F0019098
MN000228
F0019098
MN000228
F0019098
MNOOD228
F0019098
MNOOD228

Location:

Period: ~ Commit Type: Both
Description

HR Payroll 2018 MN 7 0

HR Payroll 2018 MN 7 0

HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7
HR Payroll 2018 MN 7 0

NZPFENC Encumbrance 2018 MN 7

+]

Ta Co Y. Filter

Commit Type Fund * Activ

u
U
u
U
U
u
U
u
u
U
u
U
U
u
U
u
U
U
u
U

011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010
011010

»
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Tools
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FGITRND

After a minute another window will open with the data in spreadsheet format.
You can then save this spreadsheet and modify the data as needed.

H ©- O DB LS R
FILE HOME INSERT PAGE LAYOUT FORMULAS
-l - A A

0 [~

DATA REVIEW

- | B Wrap Text

VIEW

= EMerge&Center -

FGITRND (2) - Excel
DEVELOPER

General -

] co oo
$-% » |9 S%

Clipboard 1= Font E] Alignment E] Mumber ]
R11 - I
A B C D E F G H 1 1
1 |COA Fiscal Yeal Index Fund Organizati Account Program  Activity Location Period
2 W 19 11010 116060 6000
3 |Account Organizati Program Activity Date  Type Document Descriptic Commit T Fund Activity
4 610010 116060 6000 7/23/2018 9:04 HGNL F0013098 HR PayrollU 11010
5 610020 116060 6000 7/23/2018 9:04 HGNL F0019098 HR PayrollU 11010
3 620020 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
7 620020 116060 6000 7/23/2018 9:02 E10 MMNO0022¢ NZPFENC U 11010
8 620030 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
g 620030 116060 6000 7/23/2018 8:58 E10 MMNO0022¢ NZPFENC U 11010
10 620070 116060 6000 7/23/2018 9:07 HGRB F0013098 HR PayrollU 11010
il 620070 116060 6000 7/23/2018 9:02 E10 MNO0022¢ NZPFENC U 11010
12 620100 116060 6000 7/23/2018 9:07 HGREB F0013098 HR PayrollU 11010
13 620100 116060 6000 7/23/2018 8:58 E10 MNO00022¢ NZPFENC U 11010
14 620140 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
15 620140 116060 6000 7/23/2018 9:02 E10 MMNO0022¢ NZPFENC U 11010
16 620170 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
17 620170 116060 6000 7/23/2018 8:58 E10 MMNO00022¢ NZPFENC U 11010
18 620240 116060 6000 7/23/2018 9:07 HGRB F0013098 HR PayrollU 11010
19 620240 116060 6000 7/23/2018 9:02 E10 MNO0022¢ NZPFENC U 11010
20 620255 116060 6000 7/23/2018 9:07 HGREB F0013098 HR PayrollU 11010
21 620255 116060 6000 7/23/2018 8:58 E10 MNO000228 NZPFENC U 11010
22 620270 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
23 620270 116060 6000 7/23/2018 9:02 E10 MMNO0022¢ NZPFENC U 11010
24 620285 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
25 620285 116060 6000 7/23/2018 8:58 E10 MNO0022E NZPFENC U 11010
_I 26 620310 116060 6000 7/23/2018 9:04 HGNL F0013098 HR PayrollU 11010
27 620310 116060 6000 7/23/2018 9:02 E10 MNO0022¢ NZPFENC U 11010
28 620310 116060 6000 7/23/2018 9:02 E10 MMNO0022¢ NZPFENC U 11010
29 620310 116060 6000 7/23/2018 9:02 E10 MNO0022¢ NZPFENC U 11010
30 620320 116060 6000 7/23/2018 9:04 HGNL F0019098 HR PayrollU 11010
31 620320 116060 6000 7/23/2018 8:58 E10 MMNO0022¢ NZPFENC U 11010
a2 720205 116060 6000 7/9/2018 19:31 IPNI 50219314 PAYNECA U 11010
33 720770 116060 6000 7/23/2018 9:07 HGRB F0019098 HR PayrollU 11010
34 720770 116060 6000 7/23/2018 9:02 E10 MMNO0022¢ NZPFENC U 11010
35
36
37
38
FGITRND (2) [©)]

Conditional Formatas Cell
Formatting = Table~ Styles~
Styles

K L M
Commit Type

Location Transaction [Field

7/31/2018 YTD
7/31/2018 ¥YTD
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 ¥TD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 ¥TD
7/31/2018 ENC
7/31/2018 ¥TD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 ¥YTD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 YTD
7/31/2018 ENC
7/31/2018 ENC
7/31/2018 ENC
7/31/2018 ¥TD
7/31/2018 ENC
sHEEE YD
7/31/2018 YTD
7/31/2018 ENC

&z

Cells

Amount
6245.83 +
5616 +
12.22 +
13442 +
10.98 +
120.78 +
84.39 +
928.29 +
81.43 +
895.73 +
590.71 +
6497.81 +
570.02 +
6270.22 +
290.99 +
3200.89 +
280.8 +
3088.8 +
290.99 +
3200.89 +
280.8 +
3088.8 +
553.25 +
90.75 +
231 +
5764 +
8.25 +
90.75 +
42.9 +
4.15 +
45.65 +

e

]

Insert Delete Format

?T EH - 9 %X

McPheeters, Paula ~
A
adl |
Sort & Find &

Filter - Select =
Editing ~

> AutoSum -
Fill -

- £ Clear~

Increase (+) or Decrease (-}




INB DETAIL REPORTS

This presentation has covered the basics of two reports available in INB
Banner which provide more budget detail.

This presentation isn’t designed to be a comprehensive review but
rather an introduction to the basic report capability available.

If you have any questions regarding these two reports feel free to
contact:

* Paula McPheeters, Director, Grant Compliance
e 719-549-3484
 paula.mcpheeters@pueblocc.edu



mailto:paula.mcpheeters@pueblocc.edu
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